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Societies Funding Policy




1. General
1.1. Funding for groups will be granted once reviewed by the Student Union Societies team and the Societies Committee.
1.2. All application must meet the eligibility criteria. 
1.3. Societies Committee will grant funding on the merits of each application.
1.4. The Student Union will cease to grant funding when there are no funds left to allocate.

2. Funding Conditions
2.1. Requests must strengthen and enhance core operations for the group and benefit the members.
2.2. The following conditions must be met for an application to be considered:
2.2.1. The group is affiliated to the Students’ Union
2.2.2. The application is made by the registered Executive of the group
2.2.3. The funds will benefit the group(s) as a whole.
2.2.4. Demonstrate that long term financial sustainability has been consider and the group will not be reliant of funding long term.
2.2.5. Provide an Annual Budget, that either shows predicted or actual annual income and expenditure and total reserves for the current academic year.
2.2.6. Applicants must have either an in-house account with LUSU or registered external bank account to be considered.
2.2.7. The application aligns with the Unions Strategic aims and the student unions values.
2.2.8. The application is in line with the Union’s Financial Regulations
2.2.9. The application is not submitted retrospectively
2.3. The funding will be distributed to provide the greatest value for money for the Students’ Union.
2.4. All groups are must to discuss their proposal with either the Activities Officer or a member of Student Unions Societies Team prior to submission.
2.5. This funding policy may be amended at any time by proposing changes to Societies Committee.  A simple majority vote at the Societies Committee will approve any changes.

3. Eligible Proposals
3.1. Funding is available for: 
3.1.1. Competitions
3.1.2. Transportation (coaches, subsidised train or bus travel, fuel cost)
3.1.3. Equipment
3.1.4. Items or Services Core to an Events success
3.1.5. Training that is essential for group to function
3.2. Requests for funding outside of these areas may also be considered by Activities Officer and the Societies Committee.
3.3. All Applications must be for a specific services/item(s).
3.4. There is an expectation that there will be some contribution from the group for funding requests falling under 2.1.2 to 2.1.4.

4. Ineligible Proposals
4.1. Funding is not available for:
4.1.1. Retrospective purchases made before application submitted
4.1.2. Any application that is Ultra Vires (outside the objectives or powers of the Union) or against the Union’s Financial Regulations
4.1.3. Repairs to equipment necessary due to neglect
4.1.4. Additional insurance costs
4.1.5. Fines
4.1.6. Legal fees
4.1.7. Anything for the sole benefit of an individual society member or non-members of the society
4.1.8. Donations to other Charities, International militaries or international governments. 	Comment by Mascord, Polly: Not sure if we need to expressly say this
4.1.9. General society funding, such as to covering the societies expense for the term or all costs for an event.
4.2. If an application is found to be ineligible, it will need to be resubmitted to ensure it meet the criteria, or the application will be rejected outright if adjustments to meet the eligible criteria is not possible.

5. Activities Funding Process
5.1. Applications can be made at any time via the online application form.	Comment by Mascord, Polly: Need to link when new form is finished and published
5.2. Applications for the following Academic year may be made from the 1st September.
5.3. It is expected that funding requests will be discussed with the Activities Officer or a member of the societies team prior to submission.
5.4. Applicants will fill in the Activities Funding Application form, ensuring to attach an annual budget and any relevant evidence of expenses.
5.5. Applications will be reviewed by at least 1 member of the Societies Team and the Activities Officer; any queries will be forward to the Applicants after this review. Each application will be checked to ensure they meet the above eligibility criteria.
5.6. Summaries of Eligible applications will be written by the Societies Assistant, and sent alongside the full application to the Societies Committee to review
5.7. The Societies Committee may choose to allocate from another budget, if it is more relevant.
5.8. The Societies Committee will vote on the Applications at least 48 hours after receiving the applications.
5.9. Funding Applications will be considered online via poll or at the next general meeting of the Societies Committee.
5.10. All applications must be treated without prejudice.
5.11. If a member of the Committee is a member of the applying group or has a vested interest, this must be declared as a conflict of interest and this committee member will not be able to approve/reject the application.
5.12. Applications will be accepted or declined by a simple majority vote.
5.13. All successful funding applications will have a deadline for use of the funds; this will be considered as part of the application process. Any funds not used by this deadline will be reclaimed.
5.14. The Societies Team will notify societies with successful applications and the Students’ Union Finance Office within 48 hours of a decision.
5.15. All funding must be claimed within the financial year (by 31st July) in which it is allocated.

6. Safety Equipment 
6.1. Safety equipment should be purchased through the Activities Funding Applications or a Group’s annual budgeting process.

7.  Emergency Funding
7.1. If there are significant or emergency costs, applicants should reach out to a member of the Societies Team who will escalate the request to either the Societies and Student Communities Manager or the Head of Advocacy and Governance. 
7.2. Applications can only be submitted at the discretion of the Union’s Senior Leadership Team, who will determine whether an Emergency Funding application is the right course of action.
7.3. Emergency funding is not an alternative to the standard funding procedure and is solely to offer financial stability in circumstances occurring beyond the control or foresight of the group.
7.4. Applications can be submitted at any time of year with a maximum of 1 application per society each term.
7.5. The application must meet the criteria as defined in sections 3.1 to 4.2 of the Activities Funding Policy.
7.6. Applications will be considered and accepted or declined by the Activities Officer and a member of the Union’s Senior Leadership Team
7.7. The applicant will receive the outcome within 7 days of submission.
7.8. All allocated emergency funding must be claimed within 2 months of being granted.
7.9. Unclaimed funding will be returned to the funding pot at this point.
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